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How to Schedule a Preliminary Application Conference in IDT

All Preliminary Application Conferences are currently being held virtually on Wednesdays at 9, 10, and 11a.m. MST.

1. Go to https://brightonco.idtplans.com/secure/
2. Start by clicking “Request a Meeting”:
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B Submita Project for Review = My Projects o] Pre-Application Meeting
Submitting a project for review is easy, just click The submittal overview tracks all of your Meet with members of our experienced staff to
the button below to get started and follow the on applications and reviews. determine the feasibility of a project or to ask

screen instructions. more general guestions about process.

Submit for Review m

3. You will then be prompted to either log in or register for an account. Once logged in, the system will prompt you
through the steps of the application. Be sure to select “Save and Continue” to complete the entire application.

a. Make sure that the Application Type reads as a Pre-Application Conference (PAC) and add a project name.

Plan Review Submittal
Application Upioad Files Fees Confirm and Submit
Project Overview / \

@ Application Category Al v | @ Helpme choose

@ Application Type  Pre-Application Confizrence (PAC) v| 1@ Help me choose

Project or Subdivision Name ‘ TEST] /

TIP: Click or e o[
hover on the “?”

next to each
field if you are

unsure what is
intended to go in
each box.
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https://brightonco.idtplans.com/secure

b. Read the disclaimer and type your name to acknowledge that the meeting will not be confirmed until after
the application has been submitted.
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Important Notice

IMPORTANT NOTE: Applications must be completed by 5pm on Tuesday, the week before the meeting date.

Once a meeting date is selected, you will receive confirmation that your meeting date has been tentatively
booked. However, your application is not yet complete and your meeting cannot be confirmed until your
application is completed. Failure to submit your application will result in cancelation of your meeting and possible
project delays.

You must continue the application using the save and continue button at the bottom of the screen in
order to confirm your meeting time and complete your required application.

1

| Mame| R

I confirm my understanding and
acknowledgment {(enter your name).

. Save and Continue

c. Addyourinformation as the agent/applicant and enter the project details along with any questions that you
would like to be addressed in the meeting.

Plan Review Submittal

Application Upiload Files Fees Confirm and Submit
| General Meeting Information / |
[ PACs=s are only available on Wednesdays, 9:00 AM through 12200 AR / ]
& AgentApplicant Select V| o o ]
& Mumber of Potential Meeting Attendees 1 Feople
& Project Address address 1 »
=+ Add Project Address Bulk add locations
& Parcel(s) parcel 156907401003 =
=4 Add Parcel(s) Bulk add locations
& Proposed Development Type Commercial

& Proposed Mumber of Dwelling Units
@ Proposed Building Square Footage sq ft

s Please describe, in detail, the project A ' — = fee]

d. Select a suitable date and time to request the meeting. Keep in mind that the application must be continued
to completion after scheduling. Otherwise, the appointment will be cancelled.
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IMPORTANT NOTE: This page provides you with the ability to select and tentatively reserve a date for your pre-
application conference only.

You must continue the application using the save and continue button at the bottom of the screen after
you have reserved your time in order to confirm your meeting and complete your required application.

Pre-Application Conference Appointment

Your time zone

All times will be displayed according to your time zone:

United States

Mountain time (GMT-6:00) [D5T]

e. Enter your contact information to request the appointment. Review the selected time and select “Continue
Application”.

Plan Review Submittal
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Scheduling Contact Information

IMPORTANT NOTE: This page provides you with the ability to select and tentatively reserve a date for your pre-
application conference only.

You must continue the application using the save and continue button at the bottom of the screen after
you have reserved your time in order to confirm your meeting and complete your required application.

/4 IMPORTANT NOTE: Your application is not complete at this time. Please continue the application
process by clicking the button provided below. Failure to complete your application may result in
your appointment being canceled or delayed.

Appointment

Wednesday, July 28, 2021 09:00 AM

United States; Mountain time (GMT-6:00) [DST]

TEST

klesser@brightonco.gov

TracKing ID: BKNG-BZWO02JHKFCS5S

Continue Application
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f.  Review the application and either confirm the information or edit it.

I, acting as agent for the owner/developerforganization hereby submit the above application for review. |
understand that failure to address any item listed above shall result in the application not meeting the

minimum submission requirements and said application shall be returned to me for revision and resubmission
prior to review.

4. If you would like to upload any supporting documents pertaining to this project, you may do so here.

Plan Review Submittal
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Application Upload Files Fees Confirm and Submit

Document Upload

The files displayed here have been uploaded successfully. Use the buttons below to add more files, remove
files, or invite a consultant to participate in the upload process. Once you've completed your upload please
confirm your document submittal by pressing "Save and Continue” at the bottom of the page.

TEST - Application Submittal 001

[ @ No files have been uploaded. ® l

X Upload files @ Delete selected B Save and continue jater =t Invite consuitant to upload © Help

‘ Save and Confinue ’

5. There is no charge associated with Preliminary Application Conferences.

Plan Review Submittal
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Plan Review Fees

| @ No fees are due at this time.

x |

Save and Confinue

6. Your application is now ready to be submitted for review.
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Confirm and Submit

/. Please confirm your submitial package by clicking the "Submit For Review" bution below.
Once you confirm your submittal. an automatic notification email will be sent to the review agency and the
review process will begin.

@@ Documenis are requested to be provided and none have been submitted. You may go back to upload x
documents-or continue:

Upload Documenis

Confirm and Submit for Review

Your request to schedule a Preliminary Application Conference is now complete!
A link to join the meeting virtually via Google Meet will be provided when the appointment is confirmed.
You may call (303)655-2059 if you have any questions or concerns prior to the meeting.
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