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How to Schedule a Preliminary Application Conference in IDT 

All Preliminary Application Conferences are currently being held virtually on Wednesdays at 9, 10, and 11a.m. MST. 

1. Go to https://brightonco.idtplans.com/secure/ 
2. Start by clicking “Request a Meeting”: 

3. You will then be prompted to either log in or register for an account. Once logged in, the system will prompt you 
through the steps of the application. Be sure to select “Save and Continue” to complete the entire application. 

a. Make sure that the Application Type reads as a Pre-Application Conference (PAC) and add a project name. 

TIP:  Click or 
hover on the “?” 

next to each 
field if you are 
unsure what is 

intended to go in 
each box. 

https://brightonco.idtplans.com/secure
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b. Read the disclaimer and type your name to acknowledge that the meeting will not be confirmed until after 
the application has been submitted. 

c. Add your information as the agent/applicant and enter the project details along with any questions that you 
would like to be addressed in the meeting. 

d. Select a suitable date and time to request the meeting. Keep in mind that the application must be continued 
to completion after scheduling. Otherwise, the appointment will be cancelled. 
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e. Enter your contact information to request the appointment. Review the selected time and select “Continue 
Application”. 
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f. Review the application and either confirm the information or edit it. 

4. If you would like to upload any supporting documents pertaining to this project, you may do so here. 

5. There is no charge associated with Preliminary Application Conferences. 

6. Your application is now ready to be submitted for review. 
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7. Your request to schedule a Preliminary Application Conference is now complete! 
A link to join the meeting virtually via Google Meet will be provided when the appointment is confirmed. 
You may call (303)655-2059 if you have any questions or concerns prior to the meeting. 


