Brighton Historic Preservation Commission
City Hall, 500 S. 4th Ave., 1st Floor, Council Chambers, Brighton, CO 80601

AMENDED Meeting Agenda
Date: August 11, 2022 - 6:00 P.M.
I. CALL TO ORDER / PLEDGE OF ALLEGIANCE

Dick Hodge

II. ROLL CALL

BRIGHTON HISTORIC
PRESERVATION
COMMISSION
TH

500 S. 4 Avenue
Brighton, CO 80601
303-655-2042

sjohnson@brightonco.gov
Chairperson:

Vice–Chair:
Dick Hodge
Secretary/Treasurer:

Commissioners:
Mardita Murphy
Sage Naumann
Jo Pinto
City Council
Representatives:
Ann Taddeo
Jan Pawlowski - Alternate
Youth Commission
Representative:
Diana Hernandez
Alternate:
Vacant
Vacant

Sheryl Johnson

III. SEATING OF ALTERNATES

Dick Hodge

IV. APPROVAL OF AGENDA

Dick Hodge

V. APPROVAL OF MINUTES FOR JUNE 9, 2022

Dick Hodge

VI. CONSENT AGENDA

Dick Hodge

VII. PUBLIC COMMENT
Public invited to be heard on matters not on the agenda (Limited to 5 minutes)
VIII. REPORTS / PRESENTATIONS
Committees:
Staff:
Staff Report
Commission Workshops/Training Updates
IX. UNFINISHED BUSINESS
2022 Budget
New Canopy (Action Item)

Emma Lane/Bill Armstrong
Emma Lane/Dick Hodge

Sheryl Johnson
Shannon McDowell/Emma Lane

X. NEW BUSINESS
By-Laws Update (Action Item)
Emma Lane
Elections (Action Item)
Emma Lane
Interview of Valerie Cooper (Action Item)
Dick Hodge
Virtual Meetings/Change Meeting Day (Action Item) Shannon McDowell/Emma Lane
XI. ADDITIONAL COMMENTS

Dick Hodge

XII. ADJOURNMENT

Dick Hodge

XIII. ANNOUNCEMENTS
CLG Training Webinars –
Nothing currently posted
Other Events –

City Admin. Assistant:
Sheryl Johnson
City Staff:
Emma Lane
Shannon McDowell
Bill Armstrong - Museum

NEXT MEETING
SEPTEMBER 8, 2022

500 S. 4th Avenue, Brighton, CO 80601
MINUTES of the Brighton Historic Preservation Commission meeting for the City of Brighton, Adams County,
Colorado, held in Council Chambers on the 1st Floor at City Hall, 500 South 4th Avenue, Brighton, Colorado.
DATE: June 9, 2022
Call to Order/Pledge of Allegiance: Chairman Sara Dawson called the meeting to order at 6:04 p.m. followed by the
recital of the pledge of allegiance.
Roll Call/Establish Quorum: Commissioners Present: Sara Dawson, Dick Hodge, Mardita Murphy, Sage Naumann,
Jo Pinto and Ann Taddeo
Commissioners Absent: (Excused) Diana Hernandez & Alijah Anaya (Unexcused) Catherine Johnson
A quorum was determined.
Staff Present: Emma Lane, Bill Armstrong, Shannon McDowell and Sheryl Johnson
Others Present: Rachel Hemmingsen, Valerie Cooper, Cameron Weishoff, Sean Fallon, Wayne and Brenda Scott
Seating of Alternates:
No alternate to seat
Approval of Agenda:
Motion to approve the agenda by Commissioner Naumann. Second by Commissioner Pinto. Motion Carries.
Approval of Minutes for May 12, 2022:
Motion to approve the minutes for May 12, 2022 as distributed by Commissioner Naumann. Second by Commissioner
Hodge. Motion Carries.
Consent Agenda:
No Consent Agenda Items
Public Comment:
None
Reports / Presentations:
Walnut Grove Presentation by Pinyon Environment Sean Fallon – Project Manager/Historian and Cameron Weishoff – Field Historian
Mr. Fallon gave a high-level overview of the project. There were 175 properties that are mostly homes that were
reviewed. Some might qualify for a Reconnaissance Survey and could be placed on the National Register of Historic
places. The area is south of Bridge Street, north of Southern Street, west of 4 th Avenue and east of 2nd Avenue. The
criteria for the evaluation is that the properties have to be older than 50 years. It is possible that this could be made a
historic district. The area was mapped out. They used cell phones to take pictures of the properties from the public
ROW. High, medium and low were assigned to the properties based on the National Register of Historic Properties. A
desktop review and archival research of the properties was conducted. Some of the research was done at the museum.
There are 152 properties that met the threshold with 19 of the properties assessment being high enough for National
Register potential. Four properties have had previous evaluations done but no official determinations of eligibility. The
whole Walnut Grove District is possible for a National Historic District. The properties were looked at by construction
styles with the minimal traditional being the most popular. The Craftsman Bungalow is the second most popular. The
early twentieth century vernacular was the third most popular. The 19 properties targeted should have an intensive
evaluation. The homes are from a period of significance of 1900 – 1930. The 19 properties are all homes. There were
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significant people that lived in the homes in this area. The most prominent being Daniel Carmichael. Walnut Grove was
platted in 1887. Carmichael bought 720 acres from Union Pacific and in the late 1800s began selling plots of land for the
homes. A map from 1893 was helpful with the survey. Some of the homes are Four Square houses. The Eaton house is
on Bush Street.
Committees
No Committee Reports
Staff – Emma Lane
Grants & Surveys:
Walnut Grove Addition Survey:
Pinyon Environment gave a presentation earlier on this.
Pioneer Cemetery:
Staff is working on quotes for the property. They have talked about ways to promote. Mr. Knapfel is still working on
the nomination for the cemetery.
Historic Properties and Referrals:
Brighton Depot:
Natalie at the Chamber of Commerce has a couple of quotes for the sign but is still waiting on some other ones. The
information will be presented to the Commission once all of the quotes have been compiled.
Museum Updates:
Collection:
The staff is working on the collections. They have some more volunteers bringing the total to four. The staff started
moving items from the 3rd floor vault to the 2nd floor across the hall from the museum. Mr. Knapfel will need to be
replaced on the Collections Committee.
Visitors/Attendance:
Engagement & Marketing –
There have been 79 visitors to the museum with most of them being adults and seniors.
Research Requests –
There were 12 requests for research with most of them coming in electronically.
Facebook/Instagram –
There were eight posts for the museum. There have been 25. Posts have been scheduled for Wednesday’s at 12:00
MST.
Summer Hours –
There were six visitors last Saturday. This coming Saturday will be a lawn event on Trappers & Traders. On August 13,
the event will be on the Armory Military Timeline. On Saturday’s, they have been using the reception area.
Volunteers –
Robin will give a tour of Historic City Hall. There were three new volunteers this month. The volunteers will help man
the reception area on Saturday’s. Commissioner Pinto asked if the posts could be shared.
Exhibit & Interpretation/Outreach/Education –
Two more oral histories have been found. The Armory exhibit will include biographical information. The scanner has
been fixed.
Funding –
Donations have not been very good. Staff may try moving the box.
Marketing –
No Update

2

Expansion –
Permission was obtained to move into room 205. There will be a rotating exhibit gallery.
Purchases –
No update.
Other Business –
Mr. Armstrong will be going to a conference in Washington.
Commissioner Workshops/Seminars Update:
Commissioner Murphy participated in a workshop a couple of months ago. She will send the information to Ms.
Lane.
Unfinished Business:
No Unfinished Business
New Business:
Interview for Commissioner
An interview was conducted by the Commission for term renewal for Commissioner Murphy. Commissioner Murphy’s
term will end at the end of June. The Commission asked Ms. Murphy some questions. Upon examination and
discussion, the Commission made a motion.
Motion by Commissioner Pinto to recommend Mardita Murphy to be reappointed to the Commission. Second by
Commissioner Hodge. Motion Carries. The recommendation will move on to City Council for approval.
New Canopy
The Commission would like to purchase a canopy with logo and name on it. The tent would be a 10’ x 10’ compact tent
that will be easy to carry and move. They would like to the tent to have a two-sided back wall with a print logo on one
side. The top of the tent will have the logo on all four sides. It was suggested to get some local quotes as well as the one
Chair Dawson got from 4 Imprint. Weights for the tent would also need to be purchased.
Motion by Commissioner Naumann to purchase a full color canopy with a full color wall up to $2,500 with Events
Committee making the final decision. Second by Commissioner by Hodge. Motion Carries.
Gala Debrief
Commission felt it went pretty well with pulling it together in about two months. Commissioner Hodge stated that if felt
more like an awards banquet rather than a gala. There had been music and dancing at prior events. Twelve tables were
set up for the event. Ticket sales were $1,320 and the silent action brought in $955. Sponsorships brought in $3,250. So
far, the expenses totaled $4,162. If the event were to continue in May, it should not be the last weekend in May. Mr.
Armstrong would like to recognize the volunteers at the event. The food was good. The leftover food was taken to the
Police Department and Almost Home. The Porch helped with the centerpieces. Commissioner Naumann stated that
planning for the event needed to start earlier next year. It was also discussed that the event needed to be held at a
Historic Building in Brighton.
Cancel July Meeting
Ms. McDowell will be out town and there will be a Planning Commission Meeting the same night as the Historic
Preservation meeting.
Motion by Commissioner Hodge to cancel the July Meeting. Second by Commissioner Pinto. Motion Carries.
Project Updates/Questions
Ms. Lane would like for there to be two more property presentations at the August meeting. She would also like to have
a nomination by the end of the year on one of the properties. Ms. Lane will put the research guides and documentation
on the Google Drive. Commissioner Naumann is moving forward with his property. If Walnut Grove were to become a
Historic District, his home would be included in the district as well. He will move forward with nominating his house.
Ms. Lane will send out the information on the 19 properties in Walnut Grove that may qualify for the National Register.
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Additional Comments:
Chair Dawson is not going to reapply for appointment to the Commission. This will be her last meeting but she will be
helping with the 50s Rock-A- Billie’s event. There needs to be a volunteer to clean up and tear down. Chair Dawson
suggested that the quarterly meetings with the Youth Commission continue. The next meeting is on June 27 at 9:00 am.
Adjournment:
Motion to adjourn at 7:46 p.m. by Chair Dawson.
Announcements:
CLG Training Webinars –
Other Events –
 Rock-A-Billy – June 18, 2022 – 10:00 AM – 4:00 PM – Downtown Brighton
 City BBQ – July 21, 2022 – 5:30 – 7:30 PM at Carmichael Park
 CPI Saving Places “On-the-Road: in San Luis, Colorado” – August 5 – 6, 2022, San Luis Valley
Next Meeting:
August 11, 2022
Submitted by,
Sheryl Johnson

4

STAFF REPORT
Monthly report on staff activity related to and involving Historic Preservation items.
Date Prepared: 7/25/2022
Date Presented: 8/11/2022
Prepared By: Emma Lane, Senior Planner – Historic Preservation
Location: City Hall, 500 S 4th Ave, Brighton, CO 80601

12/9/2021

STAFF REPORT
GRANTS & SURVEYS:
●

●

Walnut Grove Addition Survey
○ I have given the info from the HPC and City BBQ to the consultants
○ As of 7/25/22, the consultant’s end goal is to have the report by
8/5/22 in preparation for the meeting.
Pioneer Cemetery
○ GPR - We are still waiting on quotes from a few companies. We are
continuing to work with Rhiannon from the Cemetery.

HISTORIC PROPERTIES AND REFERRALS:








Pioneer Cemetery
o Rich is continuing to work on the nomination and should be
complete soon.
402 S 2nd Ave
o Sage is continuing to work on the nomination and should be
compete soon.
Brighton Depot
o We are still waiting on quotes from Natalie for the sign on the
depot.
Section 106 Reviews
o I have had two Section 106 reviews since the last meeting, both for
future cell towers. Neither had any significant structures in their APE.

OTHER BUSINESS:


Resignations
o Catherine Johnson has resigned from the Brighton Historic
Preservation Commission. This leaves us with 5 voting members and
no alternates.

MUSEUM UPDATES:


Collection



Visitors/Attendance



Engagement and Marketing
1 | Page

12/9/2021

o
o
o

Visitors:
Research Requests:
Facebook/Instagram:



Volunteers



Exhibit & Interpretation/Outreach/Education



Funding
o Donations:



Expansion



Purchases



Other Business

2 | Page

7/26/22, 10:29 AM

City of Brighton Mail - Fwd: Leaving BHPC

Emma Lane <elane@brightonco.gov>

Fwd: Leaving BHPC
Sara Dawson <sara@descentdetective.com>
To: Emma Lane <elane@brightonco.gov>, Shannon McDowell <smcdowell@brightonco.gov>

Thu, Jul 14, 2022 at 5:38 PM

FYI
---------- Forwarded message --------From: Catherine Johnson <catlillianjohnson@gmail.com>
Date: Thu, Jul 14, 2022, 1:18 PM
Subject: Leaving BHPC
To: Sheryl Johnson <sjohnson@brightonco.gov>, Sara Dawson <sara@descentdetective.com>, Sara Dawson
<descentdetective@gmail.com>
Cc: Mardita Murphy <mardita@rootedpreservationdesign.com>
Good afternoon Sheryl and Sara,
Due to my move to Telluride and the lack of ability to do hybrid participation, I am writing to you to officially announce
my resignation from the Brighton Historic Preservation Commission. I am sad to write this, but since I am unable to
participate from afar, I would much rather give this opportunity to someone who can actively contribute to Brighton's
history.
Sara, I have sent you an email (attached) on March 18th asking what I can do about this, but did not receive a response. I
understand we are all busy, but given this is a sensitive matter, I would have liked to receive a response, even if delayed.
Thankfully, Mardita informed me that the BHPC will move in August to have the City Council remove me. I wish I had
received this information directly from you, but alas it is what it is. That being said, Mardita is copied on this email.
Please accept this email as my official resignation from the BHPC. I wish you all the very utmost best and look forward to
watching the BHPC grow from afar.
Please confirm that my resignation has been accepted (whenever that may be).
Thank you all and have a lovely summer!
Kindest regards,
Catherine
-Catherine Johnson
(678) 416-1367

Email sent on March 18th.png
104K

https://mail.google.com/mail/u/0/?ik=170a40890a&view=pt&search=all&permmsgid=msg-f%3A1738373229214131361&dsqt=1&simpl=msg-f%3A173…
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Brighton HPC Budget - 2022
Line
Item

Approved
Budget

Name

Actual
January

Actual
February

Actual
March

Actual April Actual May

Actual
June

Actual July

Actual
August

Actual
Sept.

Total Spent /
Received

Total
Remaining

Revenue
Account #10-00-0000-02121
Beginning Balance (as of
1/01/2022)
Fundraising Activities
Book Sales
Cash Donations - Museum
Gala Donations (Income)
Gala Expenses
Total (Revenue)

Expenses
Operating Supplies

$19,645.93
$440.00

$0.00

$0.00

$300.00
$740.00

$0.00

$63.00
$3,075.00
$2,682.40
$5,820.40

$205.00
$50.00
$2,360.00
$532.50
$3,147.50

$0.00

$0.00

$0.00

Total

$9,251

Total

$12,220

Miscellaneous
Total
Total(Expenses)
Total Funds Available

$1,632.11

$948.32

$1,308.52

$435.35

$514.25

$1,405.19

$988.96

$287.06

Account # 10-21-4645-30000 - Grant #G102008

Meetings & Professional Development
Filings and Recordings

$588.34

$3,673

$684.50

Account # 10-21-4645-48000
$50.00

$40.91

$228.57

Account # 10-21-4645-55500

$607.62

$22,324.03

$22,324.03

$1,176.89

$25,096.66

$22,739.14

$21,562.25

$2,603.94

$9,616.06

$240.71

$1,836.21

$1,836.79

$0.00

$0.00

$401.60
$15,585.19

$0

$591

$591
$2,357.52

$3,730.74

$3,673

Account # 10-21-4645-80000
$638.34

$5,520.26

$12,220

$0

$25,735.00

$19,645.93
$0.00
$645.00
$113.00
$5,435.00
$3,514.90

$9,251

Account # 10-21-4645-21000

Professional Services

$19,645.93
$0.00
$645.00
$113.00
$5,435.00
$3,514.90

$2,811.73

$2,127.60

$18,750.52 $16,622.92

$189.40
$1,037.73

$0.00

$0.00

$0.00

$189.40
$10,149.81

$15,585.19 $15,585.19

$15,585.19

$15,585.19

$15,585.19

NOTES

1289 S. 4th Ave.
#200
Brighton, CO 80601
(303) 914-9700

ESTIMATE
EST-31536
PO Number:
Payment Terms: 50% Deposit > $250

Created Date: 7/1/2022

DESCRIPTION: 10' Full Color Tent with back wall
Bill To:

Brighton Historic Preservation Commission
*

Pickup At: Signarama
1289 S. 4th Ave.

*, CO 80601
US

#200
Brighton, CO 80601
US

Requested By: Mardita Murphy
Email: marditamm@gmail.com

Salesperson: Liz Gutierrez
Entered By: Liz Gutierrez

Work Phone: (843) 337-9079
NO.
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Product Summary

QTY

One Choice 10' Steel Canopy Tent Dye Sub graphic
1
package
ONE CHOICE - 10 ft. Steel Canopy Tent Dye-Sub Graphic Package
Description

UNIT PRICE

UNIT PRICE

AMOUNT

$922.50

$922.50

$922.50

Will read:
TBD
Product Overview:
One Choice Steel Canopy Tent is an excellent way to provide shade
during outdoor events. This steel canopy is a standard 10' x 10' size.
Telescopic legs snap into place. Legs on this steel frame are slimmer
than the aluminum frame.
Graphic Package Includes:
• (1) Steel Frame
• (1) Black Nylon Bag
• (1) Custom Dye Sub Canopy
Features
Wind Speed Rating: 20-28 mph
Shipping Weight: 50 lbs

Generated On: 7/1/2022 1:59 PM

Page 1 of 3

Front Template Size: 118.75”W x 91.25”H
Material: Stretch Fabric, Dye-Sublimation
Finishing:
• Pole pocket added to top of banner
• Hemmed around side and bottom edges
• Grommets added to vertical edge of banner
• Available in White trim color only
Optional:
• Backwall 118.5" x 87.75"
• Sidewall 118.5" x 46.5" - requires 1 Rail (top)
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ONE CHOICE ® 10 ft. Tent Backwall (Single-Sided w/ White
1
Trim)
ONE CHOICE ® 10 ft. Tent Backwall (Single-Sided w/ White Trim

$187.50

$187.50

$187.50

$45.00

$45.00

$45.00

Will read:
TBD
Includes:
(1) Back Wall Single-Side
Features:
Graphic Dimensions: 115" x 82.5"
Graphic Material: Dye Sub Tent Fabric
Wind Speed Rating: 20-28 mph
Shipping Weights: 5 lbs
Shipping Dimensions: 16" L x 13.5" W Poly bag
Warranty: One (1) year on Graphic
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Setup $45

1

Base Subtotal:

Generated On: 7/1/2022 1:59 PM

$1,155.00

Shipping:

$65.00

Subtotal:

$1,220.00

Taxes:

$0.00

Grand Total:

$1,220.00

Page 2 of 3

DUE TO THE CURRENT VOLATILE NATURE OF RAW MATERIALS, THIS ESTIMATE IS GOOD FOR 7 DAYS
TERMS OF PAYMENT: Upon ordering, you must provide Vendor a 50% deposit. Your balance will be due upon delivery and/or
installation. Vendor may, at its sole discretion, extend credit terms to you upon approval. COLLECTION PROCEDURES: Invoices are
considered delinquent thirty (30) days from the date that your order is completed. After the thirtieth day, a late charge of $45.00,
together with interest accruing at the rate of 18% per annum, or the maximum rate allowable by law is assessed. You shall be liable
for all costs related to collection of delinquent invoices, including court costs and attorney's fees. CUSTOMER'S ACCEPTANCE OF
WORK: Customer's acceptance, either personal or through his/her agent(s) and/or employee(s) of the work ordered shall be deemed
as full acceptance. This means that by accepting delivery of the work, customer affirms that the work substantially conforms to all
expectations. LOST or SUBSTANTIALLY FORGOTTEN WORK: If customer does not take possession of completed work within thirty
(30) days from notification of completion, then the work will be considered lost or forgotten, and vendor will not be responsible for
further loss. Customer will be billed and responsible for payment for work that has been completed.

Signature:

Generated On: 7/1/2022 1:59 PM

Date:

Page 3 of 3

7/26/22, 10:27 AM

Compact 10' Event Tent Full Color
We are sorry, this item is no
longer available.
Compact 10' Event Tent Full Color
Added June 08, 2022
4imprint item #146425-FC
Full-color, Imprint on all 4
sides Total Price
$1,3999.00
Edit Notes
Remove Notes
Item was last modified June 08,
2022

4imprint Favorites Board : HPC

Deluxe 10' Event Tent Middle Zipper Wall - Two
Sided- FC
FREE SET-UP
Prices from $703.00 to
$835.00
Added June 08, 2022
4imprint item #112530-10MZW-2-FC

Full-color imprint on both
sides, Total Price
$$835.00
Edit Notes
Remove Notes
Item was last modified June 08,
2022

https://www.4imprint.com/favs/board/0ef3cb64-6ce7-ec11-b656-2818789e29a8/1/eZwWLW
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DRAFT July 21, 2022

BYLAWS OF THE HISTORIC PRESERVATION COMMISSION
OF THE
CITY OF BRIGHTON, COLORADO
I.

ENABLING AUTHORITY; PURPOSE; AND MATTERS ENTRUSTED TO THE COMMISSION

Pursuant to Section 2-66-30(b), of the Brighton Municipal Code, the City of Brighton Historic Preservation
Commission (the “Commission”) is authorized to adopt Bylaws and rules of procedure that shall govern the
transaction of its business.
Accordingly, Article 2-66. Historic Preservation Commission, Article 17-52 Historic Preservation, and
these Bylaws adopted in accordance therewith, shall govern the procedure of the Commission with respect to all
matters entrusted to the Commission by the Brighton Municipal Code, ordinances, and resolutions of the City
Council of City of Brighton.
Such matters entrusted to the Commission include but are not limited to the following:
1.

To designate, preserve, protect, enhance and perpetuate those sites, structures, objects and districts
which reflect outstanding elements of the City’s cultural, artistic, social, economic, ethnic,
political, architectural, historic or other heritage;

2.

To foster civic pride in the character and accomplishments of the past;

3.

To stabilize or improve aesthetic and economic vitality and values of such sites, structures,
objects, and districts;

4.

To protect and enhance the City’s attraction to tourists and visitors, and to increase the quality of
life for the citizens and enhance future economic development;

5.

To promote the use of outstanding historical or architectural sites, structures, objects and districts
for the education, stimulation and welfare of the people of the City;

6.

To promote good urban design;

7.

To promote and encourage continued private ownership and utilization of such sites, structures,
objects or districts;

8.

To create and empower the Board of the Commission (the “Board”) in its administration and
enforcement of the City’s historic preservation management program; and

9.

To cooperate with state and federal historic preservation efforts as defined by the Bylaws, policies
and procedures of the Board.

The Commission shall be governed by and shall act through the Board of Directors of the Commission (the
“Board”), which shall have the duty and power to:
1.

Establish policies and procedures for the survey and designation of historic properties, landmarks and
districts (“historic resources”) and recommend to the City Council, if necessary, appropriate actions
relating to such resources specifically, and to historic preservation generally;
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2.

Recommend to the City Council policies, procedures, criteria, guidelines and standards for the conduct
of surveys and inventories of the cultural resources of the City, including identification of historic
sites, structures, buildings and districts.

3.

Recommend to the City Council policies, procedures, criteria, guidelines and standards to implement
the identification, designation and preservation purposes of Article 17-52, Historic Preservation, of
the Brighton Municipal Code and all other ordinances, rules, regulations, policies and procedures of
the City related to historic preservation.

4.

Recommend to the City Council policies, procedures, criteria, guidelines and standards for granting or
denying applications for Certificates of Appropriateness to alter, construct, repair, move or demolish
designated historic sites, structures or buildings.

5.

Review resources nominated for designation as a historic site or landmark and recommend that the
City Council shall either approve, approve with conditions or deny the nomination for designation.

6.

On or before January 31 of each year, file a report with the City Clerk setting forth the activities of the
Commission for the previous year and on or before November 30 of each year a plan for Historic
Preservation Commission action for the following year.

7.

To continue the process for the survey and inventory of cultural resources, including buildings, sites,
structures and districts within the City for designation of historic landmarks or Historic districts. All
surveys shall be conducted in accordance with the policies, procedures, criteria, guidelines and
standards approved by the City Council and the Historic Survey Manual produced by the State Historic
Preservation Officer. Surveys and inventories of cultural resources shall be for the purpose of defining
those of historic significance and setting the priorities for determination of the importance of identified
cultural resources.

8.

a. The Commission will prepare a City Historic Properties Watch List to include a list of properties
that are older than fifty (50) years old and from that list conduct a cultural resources survey to
determine the historic significance, if any, each structure possesses.
b. Each structure shall be evaluated as to its historic significance and placed in a City Historic
Properties Priority Matrix. The Priority Matrix shall include a list of those properties that, based upon
the findings of the cultural resources survey, have been determined to possess some level of historic
significance. This matrix shall identify basic levels of priority and rank the properties accordingly.

9.

Review and make decisions on applications for Certificates of Appropriateness (COA) related to
alterations, construction, repair, moving and/or demolition to a designated historic landmark or historic
district.

10. Advise and assist owners of historic properties on physical and financial aspect of preservation,
renovation, rehabilitation and reuse, including nomination to the National Register of Historic Places
and the Colorado Registers of Historic Properties;
11. Develop and assist in public education programs including but not limited to walking tours, brochures,
a marker program for historic properties, lectures and conferences;
12. Conduct surveys of historic areas for the purpose of defining those of historic significance, and
prioritizing the importance of identified historic areas;
13. Advise the City Council on matters related to preserving the historic character of the City;
14. Actively pursue financial assistance for preservation-related programs.
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15. Make recommendations to the City Manager concerning the utilization of grants from federal, state or
local agencies, private groups and individuals and the utilization of budgetary appropriations to
promote the preservation of significant cultural resources.
16. Perform all actions and functions as authorized or directed by Article 17-52, Historic Preservation, of
the Brighton Municipal Code and all other ordinances, rules, regulations, policies and procedures of
the City related to historic preservation.
17. Such other and further duties and responsibilities as may be directed by resolution or ordinance of the
City Council.
II.

MEMBERSHIP, APPOINTMENT, AND OFFICERS

A.
Membership and Appointment. The Board shall consist of seven (7) voting members, two (2) alternates,
appointed by the Mayor and City Council in accordance with Section 2-66-10, BMC, and the City Manger as an exofficio non-voting member. The qualifications, interests, expertise, and terms of the members shall be as set forth in
Section 2-66-10, BMC. Member. In addition to the seven voting members and two alternate members, the Mayor
and City Council may appoint an Emeritus member in order to provide additional expertise, historical knowledge
and valuable input to the Commission. Similarily, a Youth Commission member may also be appointed by the
Mayor and City Council to serve on the Commission at any time.
B.
Officers and Elections. The Board shall select a chair, a vice chair, and a treasurer from among its
members. The term of the chair, vice chair, and treasurer shall be one year, with eligibility for re-election thereafter.
The City Manager or his designee may provide administrative assistance to the Commission in the form of a city
staff person and/or secretary.
Nominations for elected officers of the Board are made orally during a meeting at which all seven (7)
members (or alternates seated as such), are a quorum is seated. No seconding is required for nominations, except to
close the nominations and hold a vote. Members proposing to nominate another voting member for office shall first
obtain that member’s consent. Any member so nominated may respectfully withdraw his or her name from
nomination prior to the vote. Silence by a nominee shall be construed as acceptance.
After the nominations occur, a motion shall be made and seconded to close the nominations and hold a
vote, at which point a roll-call vote shall occur respecting the nominations. Nominees receiving a majority of votes
are elected.
1.

Chair. The chair is responsible for conducting Commission meetings in an orderly and democratic
manner, while assuring that minority opinion may be expressed and that the majority is allowed to rule.
The chair shall decide all points of order, decorum and issues of procedure, evidence and testimony,
unless otherwise directed by a majority of the Commission in session at that time. The chair, in his or
her reasonable discretion, may temporarily relinquish such duties and delegate the same to the vice
chair from time to time, for all or part of a particular meeting or as to certain agenda Items, and the
vice chair shall fairly and properly conduct such meetings or agenda items in all respects in accordance
with these Bylaws.

2. Vice Chair. The vice chair shall preside in the absence of the chair and shall assume all duties of the
chair. In the event that both the chair and vice chair are absent, the next most senior non ex-officio
member of the Commission shall preside upon being recognized by the remaining members then
present, and shall be seated as chairperson by a motion for the record.
3. Treasurer. The treasurer shall routinely monitor the care and custody of all budgeted and donated funds
of the Commission. The treasurer shall also assume the duty of keeping a record of the Commission
meeting proceedings in absence of city staff.
C.
Member Absences, Alternates. Any member who is unable to attend a meeting shall notify the chair, vice
chair, or staff in advance, and state the reason for his or her absence. Meetings shall commence at time set by the
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Board, at which time absences and the seating of alternates shall be recognized for the record. In the event of an
absence among the regular members, the chair shall seat an alternate member in the place of such absent regular
member. Alternates shall be seated in the manner provided in Section 2-66-10(b)(1), BMC. Once thus seated, an
alternate member shall be entitled to vote upon such matters as come before the Commission. Emeritus and Youth
Commission members shall serve in an advisory capacity only, and may not be seated to vote in the absence of
another member.
D.
Removal. Members may be removed by the Mayor and City Council, with or without cause as set forth in
Section 2-66-10(e), BMC.
III.

COMMITTEES OF THE BOARD.

A.
There shall be a Demolition Review Committee of the Commission consisting of the chair, one regular
member of the Commission selected by the chair, a city staff representative, and the City Manager or Manager’s
designee. The Demolition Review Committee shall function in accordance with Section 17-52-55, BMC.
B.
The Commission may create one or more committees of the Commission and appoint one or more
members of the Commission to serve on them. The creation of a committee and appointment of members to it shall
require the approval of a majority of all the Commissioners in office when the action is taken. All committees shall
be given an explicit charge and shall serve at the pleasure of the Commission.
C.
The provisions of these Bylaws governing meetings, notice, waiver of notice, and quorum and voting
requirements of the Commission apply to committees and their members as well.
IV.

QUORUM, CONDUCT OF MEETINGS AND VOTING

A.
Quorum. A quorum shall consist of four (4) regular members (or Alternates seated as such), and no official
business may be conducted without a quorum. If a quorum is not present, the members present may adjourn the
meeting. If a public hearing is continued, the time, place, date and place of the continuation shall be established and
announced to those present when the current session is to be adjourned.
B.
Conduct of Meetings. All meetings are open to the public, and shall be carried-out in a business-like
manner. It shall be the policy of the Commission, as necessary and appropriate, to solicit public participation at
meetings and to provide fundamental fairness and accord due process to all interested parties. Meetings shall be
conducted pursuant to the following general format:
1. Written Agenda and Order. Staff shall generally co-ordinate formal agenda items, except that the
Commission may direct the preparation of matters to be placed on the agenda if two (2) or more members of the
Commission concur. A vote is not required to set the agenda. Scheduled items may be deleted from the agenda or
continued pursuant to the procedures set forth in Section III. B.4, below. The order of the agenda shall be generally
as follows:
a. Call to Order and Roll Call.
b. Minutes of Previous Meetings.
c. Public Comment – Non-Scheduled, Non-Agenda Items
d. Public Hearing Agenda Items.
e. Old and New Business: Reports
Matters from Commission Members and Committees;
Matters from the City Manager;
Matters from Staff or the City Attorney.
f. Adjournment.
2. Rules of Speaking. To obtain the floor, a member shall first address the chair, who shall recognize that
member for the record by name and yield the floor. The chair next generally recognizes that member who first
requests the floor after it has been relinquished, except that the chair may use its discretion in providing for the
orderly transition of the floor such that all members are properly accommodated (i.e., yielding to the member next
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seated to the right or left, etc.). members shall generally relinquish the floor after they have addressed the pending
issue for five (5) minutes.
3. Public Hearing Procedures – Presentation, Hearing, Deliberation. In the case of public hearings, if any,
the chair shall have the discretion to enforce or alter these procedures as necessary, so as to ensure that meetings are
conducted efficiently and in a manner that provides fundamental fairness and accords due process to all interested
parties. The following procedures shall also apply to the Public Comment portion of the agenda, with time frames
subject to the chair’s discretion, and as generally provided below:
a.
b.
c.
d.
e.
f.

The chair first calls for presentation by staff (5 to 15 minutes);
The chair then calls for presentation by the applicant or interested party(ies) (5 to 15 minutes);
Commission members may then question staff or the applicant to clarify any information or
evidence presented;
The hearing item is then opened to the public for comment on any issues relevant thereto,
including proponents and opponents of the item (3 to 5 minutes per presentation);
Response, rebuttal or clarification by staff or applicant, as necessary (3 to 5 minutes);
After all evidence has been presented, the public hearing is closed and deliberation occurs. At
that time, the applicant, staff, or members of the public may participate only if called upon by
the chair.

4. Continuance of Scheduled Agenda Item. When it appears that the Commission requires additional time
and/or information for proper deliberation of a scheduled agenda Item, or if the interests of fairness and justice
would otherwise be served by a continuance, then the Commission may by a majority vote continue an item to a date
certain upon motion of a member, if such motion is made and passed prior to approval or denial of the agenda Item.
Provided, however, that the member so moving shall publicly state for the record the reasons for the
motion, and shall allow the proponent, opponent and staff the opportunity to state their position on the proposed
continuance. In connection with such a motion, members shall act in good faith, and as a matter of course shall seek
to obtain for the record the applicant’s consent and agreement to the continuance. After an item is placed on a
published agenda, an applicant may request that an item be continued or deleted prior to consideration by the
Commission. If such a request is not made in advance of the meeting, then the Commission shall hear the
applicant’s request on the day of the meeting, and may grant such request upon a showing of good cause by the
applicant. If for some reason the continuance is denied, then the applicant shall be advised of his or her right to
withdraw the application and resubmit it at a later date.
Notwithstanding any of the foregoing, when without good cause an applicant fails to appear for hearing on
any regularly scheduled, published agenda item, it shall be the policy of the Commission to continue the Item once
as a matter of course to a date certain, by motion and without hearing. Upon such continuance by the Historic
Preservation Commission, the applicant shall be notified in writing of the automatic continuance due to the
applicant’s failure to appear. The written notice shall advise the applicant of the date certain to which the item has
been continued, and that failure to appear on the date certain indicated may result in a finding by the Commission
that the applicant has abandoned the application, thus justifying denial of the application.
All continuances shall be to a date certain unless otherwise agreed-upon by the applicant and the
Commission, and further continuance(s) may be requested at or before that time in accordance with these Bylaws.
5. Public Hearing Procedure – Continued Items. When any scheduled agenda item is continued to a date
certain pursuant to and in accordance with the procedures set forth in Paragraph IV. B. 4., above, then the following
procedures shall apply to the continued Item:
a.

Where an item is continued for the purpose of receiving additional information for proper
deliberation, and the Commission has determined that the interests of fairness and justice would
be served thereby, upon receipt of such additional information on the continued hearing date the
Commission shall re-open the public comment portion of the agenda item, such that proper
deliberation and fair debate may occur regarding the additional information presented.
Provided, however, that the chair may in his discretion reasonably limit the scope and duration
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of responsive testimony and evidence, to that which is relevant to the additional information. In
this regard, at the continued hearing the Chair may make such evidentiary rulings as are
reasonably necessary to limit the presentation of irrelevant, redundant or cumulative evidence.
b.

Where an item is continued for any other reason (due to the lateness of the hour; the volume
of information previously received; other time constraints; etc.), and the Commission has
neither requested nor requires additional information for proper deliberation, then the
Commission shall not be required to re-open the public comment portion of the agenda
item, except as may be necessary to obtain explanation or clarification of information
previously received, including opportunity for response and/or rebuttal; or, under such other
circumstances as the Commission determines would serve the interests of fairness and
justice.

c.

The provisions of this paragraph 5 shall not apply unless the continued Item has been
continued to a date certain for the purpose of receiving additional information regarding
that item, and such additional information shall in fact have been presented and received at
the continued hearing. Where no information is being presented (in the case of a requested
continuance, for example), no public comment is required unless the interests of fairness
and justice so require.

6. Executive Session. At any regular meeting, upon proper motion by a member, the Commission may hold
an executive session pursuant to the provisions of C.R.S. § 24-6-402, as amended, for one or more of the following
purpose(s), which shall be announced by the member making the motion and by the chair for the prior to convening
the executive session:
a.
b.
c.
d.

Receiving legal advice from the attorney for the Historic Preservation Commission on
specific legal questions;
Considering matters required to be kept confidential by federal or state law, rule, regulation,
or other lawful privilege;
Considering any documents protected by the mandatory non-disclosure provisions of the
Colorado Open Records Act;
Any other lawful purpose, which shall be specified.

No adoptions of any proposed policy, position, resolution, decision, rule, regulation, or other formal action
shall occur at any executive session not open to the public. All executive sessions shall be electronically recorded as
provided by C.R.S. § 24-6-402, as amended, and shall otherwise comply with Colorado law in all respects.
7. The Commission shall act in a quasi-judicial manner and shall draw a reasonable balance between the
protection of private property rights and the public's interest in preserving the City's unique historic character.
V.

MOTIONS AND VOTING

A.
Procedure for Motions. After all evidence has been presented and due deliberation has occurred, the chair
may entertain a motion from any member who has been properly seated. Members should use care in choosing
language that accurately states his or her proposed motion. The member may briefly state the reasons for his or her
motion before making it, but should not argue the substance of the motion until it has been seconded. Having
spoken once, the member may not speak again until all other members who wish to speak have had opportunity,
except to answer questions or respond comments posed by other members, or to withdraw the motion. Having made
a motion, a member may neither speak nor vote against it.
Another member seconds the motion. All motions require a second. However, the seconder is not required
to favor the motion and may speak and vote for or against it. This allows the merits of the motion to be heard and
argued publicly, without regard to outcome. If there is no second, the chair shall not recognize a motion. Once
seconded, a motion may not be withdrawn without the seconder’s consent.
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The chair then re-states the motion accurately and asks for discussion. General debate and discussion follow,
and the rules of speaking outlined above are followed. At the end of discussion or when the question is called, the
chair re-states the motion and calls for a vote.
B.
Voting. Commission members shall vote orally by a calling of the roll. An affirmative vote of a majority
of the seated members, (or alternates seated as such), is required to pass a motion recommending approval of any
action. Otherwise, the item is deemed denied, except that where a motion to deny an item or approve it with
conditions does not carry, the chair may entertain another motion, either to approve, approve without conditions or
with modified conditions, or to deny or continue the item, such that the Commission fulfills its duty to clearly
recommend some form of action.
The chair announces the result of the vote, and the motion is not completed until the result is announced.
Results may be placed in the record of the Commission in accordance with the prepared resolution(s), along with
any amendment(s) thereto, paying special attention to the recitation of Historic Preservation Commission findings,
determinations, and conclusions as set forth in the written resolution(s).
If the vote results in a tie, the applicant is entitled to re-hearing of the item within a reasonable time, upon
the applicant’s written request directed and delivered to staff within seven (7) days thereafter.
VI.

EX PARTE CONTACTS AND CONFLICTS OF INTEREST

The regular members and alternates serving on the Historic Preservation Commission are subject to and
shall comply with the provisions of Article 2-10, Code of Ethics, of the Brighton Municipal Code, as amended.
If a member is concerned that the appearance of impropriety may exist with respect to that member’s
participation in a particular item, but no actual conflict of interest exists, then prior to each hearing item so affected,
that member should advise the chair accordingly, stating his or her concerns, and should state for the record whether
the member believes that he or she can nevertheless act impartially. The chair shall then advise the applicant, and
shall call upon the applicant to state for the record any objections that the applicant may have to the member’s
participation, or whether the applicant consents to such participation. If there are objections, then the member shall
respectfully recuse himself or herself in the interests of fairness to the applicant, and shall not participate further in
deliberation of that item.
VII.

AMENDMENTS TO THESE BYLAWS

These Bylaws may be amended by the affirmative vote of four (4) Members of the Historic Preservation
Commission.
APPROVED BY A MAJORITY VOTE OF THE HISTORIC PRESERVATION COMMISSION OF THE
CITY OF BRIGHTON, COLORADO, AT A REGULARLY SCHEDULED PUBLIC MEETING, DATED
MARCH 12, 2015.

By:____________________________
Joseph Burt, Chair

By:_______________________________
Allison Lockwood, Vice Chair
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