Brighton Historic Preservation Commission
City Hall, 500 S. 4th Ave., 1st Floor, Council Chambers, Brighton, CO 80601

Meeting Agenda
Date: February 10, 2022 - 6:00 P.M.

BRIGHTON HISTORIC
PRESERVATION
COMMISSION

I. CALL TO ORDER / PLEDGE OF ALLEGIANCE

Sara Dawson

II. ROLL CALL

Sheryl Johnson

III. SEATING OF ALTERNATES

Sara Dawson

IV. APPROVAL OF AGENDA

Sara Dawson

V. APPROVAL OF MINUTES FOR JANUARY 13, 2022

Sara Dawson

VI. CONSENT AGENDA

Sara Dawson

TH

500 S. 4 Avenue
Brighton, CO 80601
303-655-2042

sjohnson@brightonco.gov
Chairperson:
Sara Dawson
Vice–Chair:
Mardita Murphy
Secretary/Treasurer:
Catherine Johnson
Commissioners:
Dick Hodge
Sage Naumann
Jo Pinto
City Council
Representatives:
Ann Taddeo
Jan Pawlowski - Alternate
Youth Commission
Representative:
Diana Hernandez
Alternate:
Rich Knapfel
Vacant
City Admin. Assistant:
Sheryl Johnson
City Staff:
Brianne Schreck
Emma Lane
Shannon McDowell

VII. PUBLIC COMMENT
Public invited to be heard on matters not on the agenda (Limited to 5 minutes)
VIII. REPORTS / PRESENTATIONS
Committees:
Staff:
Staff Update
Commissioner Workshops/Seminars Update

Emma Lane
Emma Lane

IX. UNFINISHED BUSINESS
2021 Final Budget
2022 Budget
Discussion of Virtual Meetings / Future Meetings
Appoint Members to all Committees

Sheryl Johnson
Sheryl Johnson
Emma Lane
Emma Lane

X. NEW BUSINESS
Election of Officers
Training

Emma Lane
Emma Lane

XI. ADDITIONAL COMMENTS

Sara Dawson

XII. ADJOURNMENT

Sara Dawson

XIII. ANNOUNCEMENTS
CLG Training Webinars –
 Evaluating Integrity in Historic Districts – March 16, 2022 – 12:00 PM
 Preservation Loans – April 20, 2022 – 12:00 PM
 Disaster Management Planning & Historic Districts – May 18, 2022 – 12:00 PM

Other Events –
Gala – May 28, 2022 – 6:00 – 11:00 PM at the Armory

NEXT MEETING
MARCH 10, 2022

500 S. 4th Avenue, Brighton, CO 80601
MINUTES of the Brighton Historic Preservation Commission meeting for the City of Brighton, Adams County,
Colorado, held in the Study Session Room on the 6th Floor at City Hall, 500 South 4th Avenue, Brighton, Colorado.
DATE: January 13, 2022
Call to Order/Pledge of Allegiance: Chairman Sara Dawson called the meeting to order at 6:08 p.m. followed by the
recital of the pledge of allegiance.
Roll Call/Establish Quorum: Commissioners Present: Sara Dawson, Dick Hodge, Mardita Murphy and Rich Knapfel
Commissioners Absent: (Excused) Sage Naumann, Jo Pinto, Ann Taddeo and Diana Hernandez (Unexcused)
Catherine Johnson
Staff Present: Emma Lane, Sheryl Johnson and Shannon McDowell
Others Present: Alijah Anaya – Youth Commissioner
Seating of Alternates:
Motion by Commissioner Hodge to seat Mr. Knapfel. Second by Commissioner by Murphy. Motion Carries.
Approval of Agenda:
Motion to approve the agenda as presented by Commissioner Murphy. Second by Commissioner Hodge. Motion
Carries.
Approval of Minutes for December 9, 2021:
Motion to approve the minutes for December 9, 2021 as distributed by Commissioner Murphy. Second by
Commissioner Knapfel. Motion Carries.
Consent Agenda:
No Consent Agenda Items
Public Comment:
Alijah Anaya is a Youth Commissioner and would like to be a part of the Historic Preservation Commission. He
is senior so would only be with the Commission for a short time.
Reports / Presentations:
No Reports
Committees
There were no reports from the committees.
Staff – Holly Prather
Grants & Surveys:
Walnut Grove Addition Survey:
Pinyon Environment had the lowest bid for a reconnaissance survey for Walnut Grove. The contract has been signed.
This could become a Historic District that would include buildings in this area. The Walnut Grove area covers Bridge
Street from the railroad to 4th Avenue and down to Southern. Properties in the area are on the watch list and some of the
properties may have historic significance. The plan is to try to have the survey done by summer. Staff will plan to hold
public meeting in May.
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Pioneer Cemetery:
There is no update at Mr. Knapfel is still collecting information. He is working on getting information on the people that
are buried here. The snow has also slowed him down. Mr. Knapfel will go out and look at the stones but it may have to
wait until spring. Hatti McCoy deeded the cemetery to the City. The cemetery has a McCoy – Donelson connection.
The Adams County Historic Society may have some information also.
Historic Preservation Updates:
There are no new updates. All of the COA’s have been cleared out. Ms. Lane will report any updates that she gets.
Museum Updates:
Ms. Schreck is no longer with the City. Mr. Armstrong has been working in the interim at the museum. Ms. Schreck’s
position has been posted. Currently the museum is closed as the next exhibit is being installed. Volunteers are still able
to make an appointment and come to do research. The new exhibit will be a “Storytelling of the History of Brighton”.
The exhibit will have something for all ages including a sand table where young children can dig for fossils. There will
be before and after scenes. It will show how Brighton has grown and progressed. There may also be a Lego exhibit.
There will be a soft opening as the exhibit prepares to open to the public.
Commissioner Workshops/Seminars Update:
Any educational or CLG trainings that the Commissioners attend should be reported back to Ms. Lane for the annual
CLG Report. The Saving Places Conference counts towards the education requirement. Each Commissioner has to
attend at least one CLG or similar educational training.
Unfinished Business:
2021 Budget Update
There are still December expenses that need to be accounted for. There was still $5,235 left that will not carry over. The
$4,645 in Professional Services will carry over though. There will be several costs for the new exhibit that will be part
of the 2022 budget. There will be more exhibits and Mr. Armstrong has some cool things in the works.
2022 Budget Update
The funds in the donation account could be used for more public outreach, plaques for designations and help with the
Gala expenses. Ms. Lane presented information regarding the donation account. A letter was sent to the American
Legion acknowledging their donation of $9,000 in 2014 and the intention of the funds. Mr. Armstrong would like to use
some of the funds to purchase display cases for exhibits. He is looking at purchasing about $5,000 for display cases. It
is possible that $13,500 for the Pinon contract could come out of this and then the Professional Services funds could be
used for another project.
Motion to purchase display cases along with shipping costs from funds from the donation account by Commission
Murphy. Second by Commissioner Hodge. Motion carries.
Code Amendment Request Letter
Ms. Lane made edits to the letter from what was presented in December. The terms were left in and the attendance
policy was discussed. This change would only be for Historic Preservation and not all Boards and Commissions. The
changes were discussed. Ms. Lane stated that the Commission could have her make more changes or if the Commission
agreed to the changes, then a motion would be required to take the Code Amendment Letter to City Council. Ms. Lane
stated that if the Code Amendment Letter passes, then the By-Laws would need to be updated and given to Legal for
approval.
Motion to approve the Code Amendment Letter to go to City Council for legal review by Commissioner Hodge.
Seconded by Commissioner Knapfel. Motion carries.
New Business:
Review and Approval of Code of Ethics Document
A Code of Ethics for the Museum is needed for the StEP’s program. These Code of Ethics are different than the Code of
Ethics for the City. The Code of Ethics for the Museum include the caring for items, interpretation, culturally respectful,
standards, roles, responsibilities of staff and volunteers. These are general guidelines that will help to maintain
confidence and trust in the museum items. It outlines the Mission, Vision and Values that are required to be a State
Repository and so that we do not lose said status. The Code also addressed trading guidelines. Some of the archeology
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collections that we have from the Foley Farm and Bromley Hishinuma Farm are actually State Repository items that we
hold.
Motion to approve the Brighton City Museum Code of Ethics for 2022 by Commissioner Knapfel.
Commissioner Murphy. The motion carried.

Second by

Discussion of Virtual Meetings in the Future
The Commission has the option of going back to virtual meetings. We do not have the ability to do a virtual meeting and
live meeting at the same time. It would have to be one or the other. Because there were Commissioners missing tonight,
it was decided to table the discussion to the February meeting.
2022 Events Calendar Discussion
May is Historic Preservation month. The Gala would be held on May 28th from 6:00 pm to 11:00 pm. The last Gala was
held in 2017. Details of the event need to be discussed and finalized. Members of the Commission need to be involved
in the discussion.
The first Saturday in June is Summer Fest. The Commission will have a booth. Chair Dawson would like to purchase a
tent with funds from the donation account.
July 21st is the City BBQ from 5:30 – 7:00 pm. The Commission could put emphasis on the Walnut Grove area.
October – Brighton Harvest Festival in Historic Downtown.
December 3rd – Winter Fest – The Commission would participate but would make changes this year. There were a lot of
drinks leftover.
Downtown Spring Festival – this event will just be the businesses this year. The downtown event that has been in May
or June may not happen this year.
May Brick Award – a nomination for this award is Jim Jaeger. The Brick Awards are done as part of Historic
Preservation Month. This year it will be done during the Gala.
Appoint Members to all Committees
Ms. Lane stated that the committees are COA, Demolition Sub-Committee which is mandated, Events Committee,
Grants Committee, Outreach & Historic Properties Committee and Collections Committee
COA and Demolition could be the same people on both committees. Staff can send information to the Committees or it
may need to go the whole Commission.
Grants Committee – this committee would work with Ms. Lane to write grants. The CLG grants are fairly easy to do.
Outreach & Historic Properties – This could be the work of the whole Commission instead of the committee. Ms. Lane
would like to have each Commissioner take one property or building and work to get it nominated. Commissioner
Knapfel is currently working on a nomination. Each Commissioner could research and take pictures of the building or
property and present it to the Commission. This could also include oral histories, walking & digital tours, trunk shows,
or other outreach. The goals of the Commission at the last planning session was outreach that was #1. Mr. Armstrong
has some good ideas for the museum also. The Outreach Committee could remain but maybe take the Historic Properties
out. At some point in time, the Outreach Committee could possibly transfer to Friends of the Museum.
Collections Committee – Mr. Armstrong would like to bring in some new items. Some items may need to be
deaccessioned and this committee could help to do that. The Collections Committee was created at the December
meeting. Commissioner Knapfel would like to be a part of this committee.
Two committees are probably the most that anyone can handle. The Demolition Committee does not meet on a regular
basis.
Collections Committee – Rich Knapfel
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COA / Demolition Committees – Sara Dawson and Mardita Murphy. Emma Lane is the staff member and Holly Prather
is the City Manager Appointee.
Outreach Committee – Dick Hodge and Mardita Murphy
Grants Committee – Dick Hodge and Sara Dawson
Events Committee – Rich Knapfel, Mardita Murphy and Sara Dawson
This can reviewed again at the February meeting and the rest of the Commissioners can sign up for a committee or two.
Discussion of HPC Involvement with Council
Commissioner Hodge stated that this is in regards to Council needing more information to take action on items that
involves Historic Preservation. Commission Hodge would like to have the Commission offer information or suggestions
on properties and to get in front of Council to discuss building or properties that are of importance. Ms. Lane stated that
by having each Commissioner work on a property or building, this will give the Commission the opportunity to get in
front of City Council.
Additional Comments:
Ms. Lane stated that February’s meeting will be a Training Session. In March, she would like to look more in depth in
the Preservation Plan that was completed in 2012. In April, she would like to look at projects and review where they are
in the process. This will help to show what the Commission is doing.
Adjournment:
Motion to adjourn at 8:17 p.m. by Chair Dawson.
Announcements:
CLG Training Webinars –
 CLG Webinar: CLG Orientation – January 19, 2022 – 12:00 pm
 Evaluating Integrity in Historic Districts – March 16, 2022 – 12:00 pm
Other Events –
 Saving Places Conference – Sheraton Denver Downtown Hotel – February 7 – 8, 2022
Online Conference – February 9, 2022
 Saving Places “On-the-Road: in San Luis, Colorado” – Summer 2022
Next Meeting:
February 10, 2022
Submitted by,
Sheryl Johnson
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STAFF REPORT
Monthly report on staff activity related to and involving Historic Preservation items.
Date Prepared: 2/3/2022
Date Presented: 2/10/2022
Prepared By: Emma Lane, Associate Planner – Historic Preservation
Location: City Hall, 500 S 4th Ave, Brighton, CO 80601

12/9/2021

STAFF REPORT
GRANTS & SURVEYS:
●
●

Walnut Grove Addition Survey
○ Pinyon has started work and have shared an initial map
Pioneer Cemetery
○ Rich is still working on this

HISTORIC PROPERTIES AND REFERRALS:


Case Farms
o All of the structures have been documented
 Documented in 2014 and none found to be significant

MUSEUM UPDATES:


Museum is still closed, but working hard on the new exhibit!
o Shannon is working closely with Bill
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Brighton HPC Budget - 2021
Name

Line
Item

Approved
Budget

Actual
January

Actual
February

Actual
March

Actual
April

Actual May

Actual
June

Actual July

Actual
August

Actual
Sept.

Actual Oct. Actual Nov. Actual Dec.

Total Spent /
Received

Total
Remaining

Revenue
Account #10-00-0000-02121
Beginning Balance (as of
1/01/2021)
Fundraising Activities
Book Sales
Cash Donations
Gala Donations (Income)
Gala Expenses
Total (Revenue)

Expenses
Operating Supplies

$18,516.93

$239.00

$0.00

$0.00

$0.00

$0.00

$239.00

$535.00

$0.00

$0.00

$535.00

$0.00

$150.00

$60.00

$145.00

$150.00

$60.00

$145.00

Total

$9,263

Total

$13,615

Miscellaneous
Total
Total(Expenses)

$2,174.30

Account # 10-21-4645-30000 - Grant #G102008

Meetings & Professional Development
Filings and Recordings

$1,545.00

$5,984.00

Account # 10-21-4645-48000

$272.01

$863.27

$474.30

$397.45

$248.47

$2,819.51

$2,986.00

$295.00

Account # 10-21-4645-55500

$98.00

$990.00

$41

$250
$8,158.30

Total Funds Available $25,842.00 $25,842.00 $24,297.00

$16,138.70

$19,645.93

$8,794.31

$468.69

$8,970.00

$4,645.00

$1,383.00

$1,290.00

$0.00

$41.00

$250.00
$6,694.69

$13,615

$41

$250

Account # 10-21-4645-80000
$1,545.00

$19,645.93

$2,673

$2,673

$0.00

$18,516.93
$0.00
$0.00
$1,129.00
$0.00
$0.00

$9,263

Account # 10-21-4645-21000

Professional Services

$18,516.93
$0.00
$0.00
$1,129.00
$0.00
$0.00

$0.00

$2,986.00

$272.01

$863.27

$0.00

$769.30

$16,138.70 $13,152.70 $12,880.69 $12,017.42

$12,017.42

$11,248.12

$248.47

$3,809.51

$0.00
$19,147.31

$10,752.67 $10,504.20

$6,694.69

$6,694.69

$495.45

Brighton HPC Budget - 2022
Line
Item

Name

Approved
Budget

Actual
January

Actual
February

Actual
March

Total Spent /
Received

Total
Remaining

Revenue
Account #10-00-0000-02121
Beginning Balance (as of
1/01/2021)
Fundraising Activities
Book Sales
Cash Donations
Gala Donations (Income)
Gala Expenses
Total (Revenue)

Expenses
Operating Supplies

$19,645.93

$0.00

$0.00

$0.00

$9,251

Total

$12,220

Professional Services

Account # 10-21-4645-30000 -

Meetings & Professional Development
Filings and Recordings
Miscellaneous
Total
Total(Expenses)
Total Funds Available

Account # 10-21-4645-

$3,673

$19,645.93

$19,645.93

$0

$0.00

$9,251.00

$0.00

$12,220.00

$0.00

$3,673.00

$0.00

$0.00

$591.00
$25,735.00

$12,220
$3,673
$0

Account # 10-21-4645-55500

$591

Account # 10-21-4645-80000

$591

$25,735.00

$19,645.93
$0.00
$0.00
$0.00
$0.00
$0.00

$9,251

Account # 10-21-4645-21000
Total

$19,645.93
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

$0.00

$0.00

$0.00
$0.00

$25,735.00

$25,735.00

$25,735.00

$25,735.00

NOTES

Historic Preservation

COMMUNITY DEVELOPMENT

Historic Preservation
Policies and Procedures
HISTORIC PRESERVATION COMMISSION MEETING Feb. 10, 2022

City Staff Representatives:

Emma Lane, Senior Planner – Historic Preservation
Shannon McDowell, Senior Long Range Planner
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Division
Preservation
Historic
Planning

COMMUNITY DEVELOPMENT

Historic Preservation Commission’s Policy and Intent
•

Protect and enhance the use of cultural resources
having historical and architectural significance for
the City’s cultural, artistic, environmental, social,
economic, political, architectural, historic or other
heritage.

•

Promote the public health, safety and welfare of
the citizens of the City while also providing for the
orderly and appropriate preservation, protection,
development and redevelopment of cultural
resources, including historically significant
properties, structures and districts in the City.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Historic Preservation Commission Responsibilities
•
•
•
•
•

Determining eligibility for designation
Nominating a property for designation
Reviewing Certificates of Appropriateness
Reviewing Demolition and Moving Permits
Other administration and enforcement
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Determining Eligibility for Designation
Historic Landmark Eligibility
A cultural resource may individually be designated as
an historical landmark if the cultural resource is at
least 50 years old and is of historic and/or
architectural significance. If the cultural resource is not
at least 50 years old, it must have exceptional historic
and/or architectural significance. The finding of
significance requires that the cultural resource meets
at least one of the following categories, or at least two
for a finding of exceptional significance.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Determining Eligibility for Designation
Historic Landmark Eligibility
a.

Architectural category: In order to be considered significant in the architectural category, at least one of the
following criteria must be met:
1.
2.
3.
4.
5.

Exemplifies specific distinguishing characteristics of an architectural period or style;
Is an example of the work of an architect or builder who is recognized for expertise nationally,
state-wide, regionally, or locally;
Demonstrates superior craftsmanship or high artistic value;
Contains elements of architectural design, detail, materials, construction, or craftsmanship
which represent a significant innovation; or
Evidences a style particularly associated with the Brighton area.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Determining Eligibility for Designation
Historic Landmark Eligibility
b.

Social and historic category: In order to be considered significant in the social and historic category, at least
one of the following criteria must be met:
1.
2.
3.
4.

5.

Is the site of an historic event that had
an effect upon society;
Exemplifies cultural, political, economic
or social heritage of the community;
Represents a built environment of a
group of people in an era of history;
Has significant character, interest or
value, as part of the development,
heritage, or cultural characteristics of
the City, State, or Nation; or
Has an association with a notable
person or the work of a notable person.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Determining Eligibility for Designation
Historic Landmark Eligibility
c.

Geographic and environmental category: In order to be considered significant in the geographic and
environmental category, at least one of the following criteria must be met:
1.
2.

3.
4.
5.

Enhances a sense of identity of the
community;
By being a part of, or related to, a square,
park, or other distinctive area which should be
developed or reserved according to a plan
based on an historic, cultural, or architectural
motif;
Is unique in its location of singular physical
characteristics;
Possesses unique and notable historic,
cultural, or architectural motifs; or
Is an established and familiar mutual setting
or visual feature of the community.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Determining Eligibility for Designation
Historic District Eligibility
An area may be designated as an historic district upon a finding that the district has a definable
area containing and number of individual cultural resources having historic and/or architectural
significance that apply to the patterns and unifying elements of that particular district. Historic
significance is determined by applying criteria to the patterns and unifying elements found
within a district.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Determining Eligibility for Designation
Historic District Eligibility
b. Each individual cultural resource within an historic district shall be evaluated as to the degree of their historic
significance, and assigned to one of the following categories:

1.

Noncontributing resource: A resource that does not
contribute to the district’s overall sense of time, place, or
historical and/or architectural significance shall be considered
a nonconforming resource. Noncontributing resources may be
included within the boundaries of an historically significant
district; however, their presence must not noticeably detract
from the overall district’s sense of time, place, and historic
and/or architectural significance. Noncontributing structures
will be evaluated for their magnitude of impact by considering
their size, scale, design, location, and/or information potential.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Determining Eligibility for Designation
Historic District Eligibility
b. Each individual cultural resource within an historic district shall be evaluated as to the degree of their historic
significance, and assigned to one of the following categories:

2.

Contributing resource: A resource that does
contribute to the district’s overall sense of time,
place, or historical and/or architectural significance
but does not necessarily meet the criteria necessary
to be officially designated as historically and/or
architecturally significant, shall be considered a
contributing resource.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Determining Eligibility for Designation
Historic District Eligibility
b. Each individual cultural resource within an historic district shall be evaluated as to the degree of their historic
significance, and assigned to one of the following categories:

3.

Historically significant resource: A
resource that contributes to the district’s
overall sense of time, place, historical
and/or architectural significance, meets
at least one of the categories for historic
significance and is at least 50 years old
shall be considered an historically and/or
architecturally significant structure. If the
resource is not at least 50 years old, it
must exhibit exceptional historic
significance.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Determining Eligibility for Designation
Historic District Eligibility
b. Each individual cultural resource within an historic district shall be evaluated as to the degree of their historic
significance, and assigned to one of the following categories:
4.

Exceptionally significant resource: A resource that
is essential to the district’s overall sense of time,
place, or historical and/or architectural significance
and meets at least two of the categories for historical
significance shall be considered an exceptionally
significant resource.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Determining Eligibility for Designation
Historic District Eligibility
a. The district boundaries shall be defined by visual changes, historic documentation of different
associations or patterns of development or evidence of changes in a site type, density, or other
charactersitscs as established through a survey and inventory.
c. The establishment of an historic district shall be based on a finding of the following:
1. No more than 25% of the structures within an hisotoric district may be noncontributing
resources.
2. No less than 25% of the structures within an historic district must be historically
significant and/or exceptionally significant resources.
d. In order to find that an historic district has exceptional historic and/or architectural
significance, no less than 50% of the structures within the historic district must be
historically significant and/or exceptionally significant resources.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Nominating a Property for Designation
Eligible Applicant: Designation of an
historic landmark or district may be
initiated by:
a. The City Council;
b. The Historic Preservation Commission;
c. The City Manager; or
d. The owners of at least 51% of the
cultural resource to be designated for a
landmark, or the owners of at least
51% of the individual properties in a
proposed district.

With Consent

Without Consent

Historic Preservation Commission

(after 30 days)
Historic Preservation Commission

City Council

(if exceptionally significant)
City Council
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Nominating a Property for Designation
Historic Preservation Commission

Application
received by
Staff

Owner
notified

Public
Hearing
(HPC) date
set

Notice of
Public
Hearing
(HPC) given
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Nominating a Property for Designation
Historic Preservation Commission

HPC reviews the
application via
public hearing using
nomination criteria

HPC renders a
recommendation via
resolution
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Nominating a Property for Designation
City Council

Staff report
received by
CC

Public
Hearing (CC)
date set

CC reviews
the
application
via public
hearing

CC renders a
decision via
ordinance or
resolution
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Reviewing Certificates of Appropriateness
1. Prior to submitting a land development application or receiving a permit for construction,
reconstruction, remodeling, alteration, repair, restoration, rehabilitation, relocation or demolition
of improvements on a cultural resource, property, or other exterior feature on a designated
historic cultural resource, historic landmark, or within a historic district, the applicant shall
obtain a COA from the Historic Preservation Commission for the proposed work.
a. Any type of work occuring on a designated historic cultural resource, historic landmark
or within an historic district shall obtain a COA prior to initiating the work notwithstanding
the City’s requirement for a land development application or permit for work.
b. The Historic Preservation Administrator shall have the authority to review a building
permit to determine if a COA would be required. Permits that do not or insignificantly
modify the exterior or non-historic elements of a historic resource, landmark, or district
may be considered for exemption from this COA requirement.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Reviewing Certificates of Appropriateness
Administrative Review
(Staff)

COA Committee
Review

HPC Review
(Public Hearing)
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Reviewing Certificates of Appropriateness
Relocating Historically Designated Structures
• Prior to receiving a permit to relocate or move an historically designated cultural resource, or
any designated cultural resource within or into an historic district, the applicant shall obtain a
COA from the Historic Preservation Commission for the proposed work.
Demolition of Historically Designated Structures
• Prior to receiving a permit to demolish any designated cultural resource, or any cultural resouce
within an historic district, the applicant shall obtain a COA from the Historic Preservation
Commission for the proposed work.
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Division
Planning
Preservation
Historic

COMMUNITY DEVELOPMENT

Reviewing Demolition and Moving Permits
Purpose: The purpose of this Section is to prevent
the loss or destruction of stuctures that are 50 years
of age or older that may have historical or
architectural significance, but which have not been
designated historic landmarks that are subject to the
provisions of Section 10.03.D (COA process), and to
provide the time necessary to initiate landmark
designation or consider other alternatives for the
preservation of the structures.

Administrative Review

Demolition Committee
Review (30 day stay)

HPC Review
(60 day stay)
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Other Administration and Enforcement
•
•
•
•
•

Interim Control
Cultural Resource Survey
Register of Locally Designated Historic Landmarks or Districts
Amendment or Revocation of Designation
Property Maintenance Required
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Questions?
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